Clooney Hall Centre


Conference Booking Form

	Name of Organisation
	

	Address
	

	Contact 

person
	
	Telephone number
	

	Date(s) required
	
	Number attending
	

	Time of arrival
	
	Finishing time
	

	Layout requests



	Equipment required (please ()
	Catering services
	Number
	Time

	TV & VCR
	
	Tea / coffee
	
	

	DVD Player
	
	Tea / coffee / biscuits
	
	

	Data Projector*
	
	Tea / coffee / scones
	
	

	PC (for use with data projector)**
	
	Tea / coffee / sandwiches
	
	

	Overhead projector
	
	Soup / sandwiches
	
	

	Projection screen
	
	Buffet lunch
	
	

	Flipchart and pad
	
	Conference Menu 

1 course
	
	

	Pens
	
	
	
	

	Lectern
	
	Conference Menu

2 courses
	
	

	Microphone / Sound System
	
	
	
	


*Please note that we recommend you should try out your own PC or laptop with the data projector before the seminar

**As we cannot be responsible for loss of data, you are advised to ensure any files used on our PC are suitably backed up on your own computer system. Our PCs have Microsoft Office installed – should you have any concerns about compatibility, please contact us in advance.
36 Clooney Terrace




Tel / Fax (028) 7134 8531

Londonderry

BT47 6AR


